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sent

(8/15-12/31) 
(Effective Payroll dates: 7/1-12/31) 

(1/1-5/15) 
(Effective Payroll dates: 1/1-6/30) 

(with full pay) (207 King Bldg) 

without pay) 

 
(Statement of the purpose, objectives, and planned activities of professional/scholarly leave must be attached.) 

(NOTE: During non-FMLA personal leave without pay, an employee may not make contributions to TSERS or the 
Optional Retirement Program, and the University cannot pay the employee’s Health Insurance premiums, but 
health insurance can be continued at the employee’s expense.) 

For health insurance and retirement, if an option is not checked benefits will be discontinued. 

 

(retirement automatically discontinued during leave period)

/Scholarly

Professional/Scholarly
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/Scholarly Leave with Partial Pay 
          Health Insurance  Continue  Discontinue 

Retirement  Continue  Discontinue 

/Scholarly Leave Without Pay 
Health Insurance       Continue- Employee and employer   Discontinue 

      portion paid by Faculty Member 
Retirement               Continue (subject to approval)    Discontinue 

D) APPOINTMENT STATUS:
In the case of a Family Medical Leave request, faculty members on tenure track will automatically have their 
reappointment or tenure review date and term of appointment extended by one year. A verification of the 
extended review dates will be included in the approval letter; however, a faculty member may request 
consideration for reappointment or tenure review at the original date with proper notification to the chair/dean. 

E) PROFESSIONAL ACTIVITY DURING LEAVE OF ABSENCE:
Leave Subject to FMLA: 

It is understood that no professional activity is expected. 
(Consideration for salary increase will be given to any professional activity available for evaluation 
during the review period in which the leave occurs.) 

Leave Not Subject to FMLA: 
Faculty member and department chair have discussed expectations regarding the faculty member’s 
professional activities during leave and how expected activities will be considered in subsequent 
reviews for reappointment, promotion, tenure, and salary increases. 

Professional activity is expected and a plan for its evaluation is in place. It will be considered for: 
(Check any that apply) 

Reappointment Promotion Tenure Salary increase
No professional activity is expected during period of leave. 
(Consideration for salary increase will be given to any professional activity available for 
evaluation during the review period in which the leave occurs.) 

F)  PLAN TO COVER RESPONSIBILITIES: Please include all applicable sections in Coverage
Plan. If you are a PI or Co-PI, clearly state the anticipated level of involvement or coverage plan.
If the coverage plan requires more space than the box below allows, please add an attachment to this form.
Below, please write your statement of purpose, objectives, and planned activities, to include: 

Proposed plan to cover teaching responsibilities of faculty member during requested leave 
(required) In instances of professional/scholarly leave, I am aware that should my leave request get 
approved I will be required to return to full-time service at UNC Charlotte following my leave. 
Should I not return to full-time service I will be required to repay any expenditures made on my 
behalf during my leave period. 
PI statement confirming notification to GCA (if applicable, 

on page 3) 

AA-43 Faculty Teleworking Attestation attached for all instances where professional activities are 
maintained requiring faculty member to work remotely . 
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ndorsement of by Department Chair and Dean  certifies 
that they have jointly developed the plan to cover the responsibilities, listed herein, of the faculty member during 
the requested leave. Leadership parties have discussed financial impact of that coverage.
   If  funding support is needed, the include

.

______________________

_______________________________________________
Business Officer   

I am attesting that I have reviewed this packet for 
accuracy and completeness. 

Yes/No                        Date



 

 
 

 

 
 
 

/Scholarly  
 

 

 
 

 
(retirement and 

insurance). 



 

 

 
 
 

/Scholarly  

/Scholarly  
 

/Scholarly  
 
 

 
 

This section advises the faculty member on tenure track requesting Family Medical leave will 
automatically have their reappointment or tenure review and term of appointment will extended by 
one year. The review dates will be included in the approval letter. With proper notification to the 
Dean/Chair, a faculty member may request their review remain the same as their original date.

Section E: Professional Activity During Leave of Absence

 
 

 

 
 

 
 

 
 

 

 
 

 



 

 
 

 
 

charlotte  
 

 
 

 

 
 

 
 

 
 

 
 

Faculty Member and r

 

Faculty members must confirm if they are receiving a special payment during the requested 
leave with a yes/no and when (date). By selecting Yes, this will mean that Academic Affairs will 
cancel all special payments associated with this faculty member while on leave. If the special 
payment extends beyond the leave time frame then the Business Officer will be responsible for 
reinstatement of any special payment.

 
 
 
 

 

 
 

 
 




